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TOPSIIOK
VBEJOMJIEHUSI PABOTOIATEJIA O ®PAKTAX OBPAIIEHNS B IEJISIX

CKJIOHEHMSI PABOTHUKA _
K COBEPIIEHHIO KOPPYIIIIMOHHBIX IPABOHAPYIINEHUH

1. O0mue mOJI0XKEHUS

1.1. Hacrosumii ITopsiiok yBenomiieHus paboronarens o hakrax oOpalieHus B
nensx ckinonenus paborauka MBJIOY Ne 14 «3omymika» r.CanpcKa K COBEPLIEHHIO
KOPPYILIHOHHBIX IPaBOHAPYIIEHUH (fallee COOTBETCTBCHHO — [Topsimok, pabOTHHK,
Opranusanus), paspaboTad B COOTBETCTBHHU CO cratbeil 11.1 ®@enepaibHOTO 3aKOHA
oT 25 nexabps 2008 r. N 273-@3 "O mnpoTHBOJCHCTBAM Koppynuuu" Hu
perfiaMeHTHpyeT TPOLELYPY yBEIOMIIEHHs. paboTomaTeNst O (akTax oOpalleHWs B
mensix CKIOHeHHs paborHuka OpraHusalyyu K COBEPIICHHIO KOPPYIIIHOHHBIX
IpaBOHAPYIICHUH, & TAKXKe PETMCTpal[iy TaKOro YBENOMICHHA M OpraHH3alliy
TIPOBEPKH COZEPIKAIIMXCS B HEM CBE/ICHUHM.

1.2. OGs3aHHOCTD YBEJOMIIATH paboTozaTens 000 BCeX Clydasx oOpalnenus
KaKUX-TH0O0 JIMII B IEJSIX CKJIOHeHHs pabOoTHMKA K COBEPLIEHHIO KOPPYIIMOHHBIX
TIpaBOHAPYILEHHH, 32 NCKIIFOUEHHEM CIIydaeB, KOr/a 1o JaHHBIM (axTam IpoBeIeHa
FUIE IIPOBOJIUTCS MPOBEPKa, BO3JIaraeTcs Ha paboTHHKA.

1.3. PaGOTHMK, KOTOPOMY CTal0 H3BECTHO O (akre O0OpallleHus K HHBIM
pabOTHUKAM B CBS3U C UCIIOJIHEHUEM IOJDKHOCTHBIX 0053aHHOCTEN KaKUX-JIHUOO JIAIL
B IEJISIX CKIOHEHUs pabOTHUKOB K COBEPIICHHUIO KOPPYIIIHOHHBIX IpaBoOHapyILEHUH,
BITPaBE yBEJOMILITE 00 3TOM IOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 34 PO UIAKTUKY
KOPPYIILMOHHBIX M WHBIX MpaBOHapymeHud B OpraHusaluu, B COOTBETCTBUM C
HaCTOSIIMM lIopsaaKOM.

1.4. YBenomiuenue o (akrtax oOpalleHhs B LEIIX CKIOHEHUS K COBEPLICHUIO
KOPPYILIHOHHBIX IPaBOHAPYIIEHUA OCYIIECTBIAETCS pabOTHUKOM B THMCbMEHHOM
(GopMe HPOU3BOIBHO MK IO PEKOMEHIYEMOMY ob6pasuy (mpunoxenue N 1 K
HactosmeMy Ilopsiaky) He mo3nHee pabouero AHS, CISAYIOUEro 3a THEM oOpallleHus
K pabOTHMKy B IENIX CKIOHEHMs €ro K COBEPUICHUIO KOPPYITMOHHBIX
MpaBOHAPYLIEHUH IyTeM Iiepefladd  yBeJOMIICHHMS  JIOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a paboTy 10 MNpOQUIAKTHKE KOPPYNIMOHHBIX M MHBIX
npaBoHapymenuii B OpraHusanmu, WIA HaOpaBIeHUs TaKOTo  yBEJAOMIICHHA
amMuHUCTpaIi OpraHu3aniy I0CPeICTBOM [I0YTOBOH CBA3H.

1.5. B cirydae HaxokaeHusi pabOTHHKA B CIIy)KeOHOM KOMaHIMPOBKE, B OTIYCKE,
BHE MeCTa HAXOXIEHMs OpTaHM3alyy, OH 00s3aH B TEYEHHE CYTOK C MOMEHTA
npuOBITMS K MeCTy OCYILIECTBIGHHs CBOEH TpylOBOH (GYHKIUKA THCBMEHHO
yBEJIOMHUTh JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 paboTy IO NPOQUIAKTHKE |
KOPPYHIJMOHHBIX W MHBIX [[PaBOHAPYIIEHHH, O (aKkTe CKIOHEHHUs ero K COBEPIICHUIO



KOPPYIIIHOHHBIX TPAaBOHAPYIIIEHUH.

1.6. B yBemomiieHuu O (PaKTe CKJIOHEHWS K COBEPIICHMIO KOPPYNIHOHHBIX
NPaBOHAPYIICHUH YKa3bIBAETCS CIIEMTYOIIE CBEICHN:

1) momKHOCTH, GaMuiInsd, UM, OT4eCTBO (IIPU HAJIMIUH) PYKOBOIUTENS
Oprauusaiuy, Ha UMsl KOTOPOTI'O HAIPABISIETCs YBEAOMIIEHHE;

2) cdamunms, uMs, OT4ecTBO (TIPH HAJIWYUM), JOJDKHOCTH, HOMEP tenedoHa
paboTHUKA, .

3) Bce UW3BeCTHBIE CBEJEHUA O JIMIe, CKIOHAIOMEM K COBCPLICHHUIO
KOPPYILHMOHHOTO IIPaBOHAPYIIICHNUS;

4) cyIHOCTH MPEIIoIaraeMoro KOppyiuOHHOTO IIPaBOHAPYIEHN;

5) c11oco6 CKIOHEHHUs K COBEPIIEHHIO KOPPYIIIIHOHHOTO IPaBOHAPYIIEHNS;

6) mara, MeCTO, BpeMs CKIIOHEHHMsS K COBEPLICHHIO KOPPYIIHOHHOTO
IpaBOHAPYLIEHNUS;

7)  ob6cTosATENhCTBA ~ CKJIOHEHMS K COBCPIICHHIO  KOPPYIIMOHHOTO
IpaBOHAPYLLIEHUS,

8) IOmOJHHUTENbHBIC MMEoIHecs Mo (aKTy CKIOHEHHS K COBEPIICHHUIO
KOPPYILIHOHHOTO IIPaBOHAPYIIIEHUH TOKYMEHTBI.

VBenoMIIEHHE TOJKHO OBITE JINYHO MOJIMCAHO PAOOTHHKOM C yKa3aHHEM JaThl
ero COCTaBJIEHU.

1.7. K yBemOMIEHHIO TIpUJArarOTCs BCe  HMEIOIIMecs  MaTepualbl,
[OITBEPIKIAIOIIHE 00CTOSATENIBCTBA OOpaIleHust K pabOTHHKY B LIEIAX CKIOHEHHUS ero
K COBEPUIEHUIO KOPPYIIIHOHHAIX IPaBOHAPYIICHUH.

1.8. B cooTBeTcTBUY cO cTaThell 9 MenepansHOro 3akoHa oT 25.12.2008 N 273-
®3 "O mpOTHBOAEHCTBHM KOPPYNUUU'" HEBEHIIOJHEHHE PabOTHUKOM TpeOoBaHUN
[Topsinka sIBIs€TCS —IIpAaBOHApYyLIEHWEM, BICKYIIHM €ro  yBOJBHEHHE 1160
MpuBeYeHre ero K HMHBIM BHJAM OTBETCTBEHHOCTH B COOTBETCTBHM €
3aKoHOIaTelbLCTBOM Poccutickoit denepaluy.

I1. TIprieM ¥ perucTpanus yBeIOMIEHHH

2.1. JIOJKHOCTHOE IO, OTBETCTBEHHOE 3a paboTy MO IpOQHUIaKTHKE
KOPPYIIMOHHBIX U WHBIX NIPaBOHApYyLIEHWH, BEICT MPUEM, PETHUCTPALMIO U y4deT
IOCTYIIUBUINX yBEIOMIIEHHUH, obecednBaeT KOHGUIECHINATPHOCTE U COXPAHHOCTD
IAaHHBIX, IOJYYEHHBIX OT paOOTHUKA, CKIIOHAEMOTO K COBEPIICHUIO KOPPYIIIIMOHHOTO
NpaBOHAPYIIEHUs, a TaK)Ke HeCeT IIEPCOHATBHYIO0 OTBETCTBEHHOCTD B COOTBETCTBHHU C
3aKOHONATEeNbCTBOM Poccuiickoit @enepaldy 3a pasriialleHHE  ITOTYYICHHBIX
CBEJIEHHUM.

2.2. VBenoMIIeHHEe PETHCTPUPYETCs B JKypHale PerdcTpaluyi yBeJOMICHUH O
(akTax oOpaIleHus B LeJIIX CKIOHEHHs pabOTHHUKA K COBEPIIEHHIO KOPPYIIHOHHEIX
npapoHapymennii (nanee - XKypran) (mpunoxerue N 2 K HacTOAIEMY [Mopsioky).
XKypHan momkeH OBITh 3aperMCTPHPOBAH, MPOLIMT, IPOHYMEPOBAaH U 3aBEPEH
TeyaThblo M TOMAMKCBI0 OTBETCTBEHHOTO 3a paboTy MO  TPOQUIAKTHKE
KOPPYNIMOHHBEIX M WHBIX IIpaBoHapymIeHui nmuia. B JKypHam BHOCHTCS 3alHCh O
PErMCTPAIllMOHHOM HOMepe yBEIOMIICHWs, Jareé W BpPEMCHH pEeTUCTpaLHH |
yBeoMIeHus, (amMuiIuM, HUMEHH, OTYeCTBE pabOTHHKA, IPEJICTABUBIIETO
VBEOMIIEHHE, KpParkOM  COJIEP)KAaHWM  YBEIOMIICHHUS,  KOJMYECTBE  JIMCTOB]

b



yBemomieHus, (aMunuy, WMEHH, OTYECTBE pabOTHHKA, 3apernCTPUPOBABILIETO
yBEeIOMJICHHE, U €r0 MOTHUCH.

2.3. Tlocme perucTpauud YBEAOMICHUA B XKypHaie 3amojHAeTCs TAalOH,
KOTOPBI# COCTOMT H3 JBYX yacTeli: TajJoHA-KOpelka M TajloHa-yBeTOMIICHHNS
(npuioxenre N 3 K HacCTOAIIEMY [lopsaky). PaOOTHHMKY BBIIAETCA IO POCTIHCE
TANOH-yBeJOMJICHHE C yKa3aHHeM IaHHBIX O JIMLE, TIPUHSIBIIIEM YBEJIOMIICHUE, NATEL
1 BpeMEHW ero PerucTparyy, a TalOH-KOPEIIOoK ocTaeTcs y MOJDKHOCTHOIO JIMIa,
OTBETCTBEHHOTO 3a paboTy 10 NpOQUIAKTHKE KOPPYNIMOHHBIX U UWHBIX
npaBOHapyIIEHHUH.

B cioyuae ecnd yBeIOMIEHHE IOCTYIHIO IO MOTTE, TaJIOH-yBEOMIIEHNE
HaIpapJfeTcss PabOTHUKY, HaMpaBUBLIEMY yBeZOMIIeHHE, [0 I[0YTe 3aKasHbIM
IIHCHMOM.

OTKa3 B perucTpaliy yBEIOMIICHHS, & TaKKe HEeBbIta TaJl0Ha-yBeIOMIICHU
He JIOTyCKaroTCs.

[1I. Oprauu3ariys IPOBEPKH COMCPKALIUXCS
B YBEJIOMJICHISIX CBE/ICHUH

3.1. 3aperdcTpUpOBaHHOE YBEAOMJICHHE B TOT JKe JCHb mepenaerca Ha
paccMOTpeHHe PaboTOIATeIo WX MUY, €ro 3aMeIarolmeMy, MO TPUHATHI
pelenus 00 OpraHA3ALMHI IPOBEPKH CONCPIKAIIMXCA B HEM CBe/ICHUM.

37, PaGoromaTelh MO pe3yihTarTaM PacCMOTPEHHMs YBEJOMICHHMA NPUHAMACT
pellleHrie 00 OpraHM3al[My MPOBEPKH COMEPHKAMMXCA B yBEOMJICHHHU CBEICHUH M
HasHauaeT OTBETCTBEHHOE 3a MpOBEIEHHEe HPOBEPKH (aKTa obpariieHus B LEIsIX
CKTMOHeHWs pabOTHMKA K COBEPLICHHIO — KOPPYHIHOHHBIX IpaBOHapYIIEHNH
IIOJKHOCTHOE JIAIIO.

3.3. OpraHu3anysi [POBEPKH CBEICHHH O dakTax CKIOHEHWs pabOTHHKA K
COBEpIICHHIO KOPPYNIIMOHHBIX paBOHApYIICHUH HIM O CTABIIMX H3BECTHLIMH
(axtax oOpalieHuss K HHBIM paGOTHUKAM C aHAJOTHYHON IIEJIBIO OCYIICCTBICTCA
JOKHOCTHBIM IvioM OpraHu3aliiy, OTBETCTBCHHBIM 32 paboTy 10 IPOMIIAKTUKE
KODPYILHOHHBIX ¥  HHBIX NpaBoOHApYIUIEHHWH  BO B3auMoOecTBUM, TpHU
HEOGXOMMMOCTH, C APYTMMHE TopasaeneHus My OpraHusarim.

[Ipu mpoBeNEHHUH MPOBEPKU NPENCTABICHHBIX CBeleHUN TOJDKHOCTHOC JMILO,
OTBETCTBeHHOE 3a paboTy =m0 INpoQHIakThKe KOPPYHIHOHHBIX 1 WHBIX
[paBOHAPYILIEHHH, BIIpaBe:

- mpoBoUTh Gecenpl ¢ PabOTHMKOM, MONABLIMM yBEIOMICHHC (yka3aHHBIM B
yYBEIOMJICHHUN ),

- [olydaTh OT paOOTHHKa [IOSICHEHHUs IO CBEACHISIM, W3JI0KEHHBIM B
yBeIOMIICHUH,

- W3ydYaTh IpeACTaBIeHHbIE PAOOTHAKAM MaTepUallbl;

- moyry4aTh MHGOPMAIIUIO 110 06CTOSTENCTBAM, YKa3aHHBIM B YBEIOMIICHUHY, ¥
ApyTux (QU3HYECKUX JIMI [OCPENCTBOM HPOBEICHHA becern W IpeNCTaBIEHUS C HX
corjacusi MUChbMEHHBIX TTOSICHEHUH W TOKYMEHTOB;

- COBepIIEHHS HHBIX [EHCTBUH H MepOIpUSITUH, TPEeTyCMOTPEHHbIX
JefCTBYIOMIM 3aKOHOATEIbCTBOM, BEIOMCTBEHHBIMU 1 JIOKATILHEIMH aKTaMHU.

3.4. TIpoBepka CBeIeHHH, COIepXaIMXCcs B yBEIOMICHHH, OCYIIECTBIIAETCS



JIOIDKHOCTHBIM JuIoM OpraHu3aliiy, OTBETCTBEHHBIM 3a pabOoTy MO MPOQHIAKTHKE
KOPPYIIIMOHHBIX W WHBIX MIPaBOHAPYIICHUH, B IIPeieNlaX CBOMX ITOJIHOMOYHH B CPOK,
He npesblnarommii 10 gHEH ¢ maThl perucTpanuu yBepomienus B JKypuaine. ITo
OKOHYAHWH MPOBEPKH MaTepHabl IPOBEPKUA BMECTE C MPUIIAracMbIMU JTOKYMEHTaMHU
NPENCTABIAIOTCS  JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  paboTy 1O
npo(UIaKTHKE KOPPYIIIMOHHBIX W WHBIX [IPaBOHAPYIIEHHH, pabOTONATENIO WK €T0
NPEJCTABUTENIO [IJIsl MPUHIATHAS pelleHus o0 oOpalleHMM B MPAaBOOXPaHUTEIbHBIC
OpTaHBbL.

3.5. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy IO IpOoQHIaKTHKE
KOPPYIIIIMOHHBIX W WHBIX IIpaBOHApyLIeHWH, B TedeHWe 7 J[HEH YBEIOMIIIIOT
paboTHUKA, HAIIPABUBIIETO YBEIOMIIEHUE, O IPUHITOM PEIICHHH.
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